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STEPS FOR SUBMISSION OF FINAL THESIS IN SOFT COPY

Student submits thesis in softcopy (pdf file) through email to IPS
(final_thesis@usm.my)

Y

- IPS check the thesis format
- Fill up & attach Verification Form for Final Thesis Submission form

No

Conforming the
thesis guidelines?

Yes

Endorsement by the Main Supervisor
List of attachments required:

iv) Completed final thesis in pdf file

V) Final Thesis Submission Form

Vi) Endorsement Of Correction Made As Required By Thesis
Examination Panel

vii) Corrections/Amendments Made As Required By Thesis

Examination Panel form

Y

Endorsement by the Internal/ External Examiner
List of attachments required:
i) Completed final thesis in pdf file
i) Endorsement Of Correction Made As Required By Thesis
Examination Panel
iii) Corrections/Amendments Made As Required By Thesis
Examination Panel form

A 4

Endorsement by the Dean (amirul@usm.my / dean_bio@usm.my )
List of attachments required:

i) Completed final thesis in pdf file protected with a password
(student smart card number)

i) Verification Form for Final Thesis Submission

iiil) Final Thesis Submission Form

iv) Endorsement Of Correction Made As Required By Thesis

Fxaminatinon Panel

A 4
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A 4

Endorsement by the PPSKH (norrafida@usm.my / ezliza@usm.my )
List of attachments required:

i)
i)
il

iv)

Completed final thesis in pdf file protected with a password
(student smart card number)

Verification Form for Final Thesis Submission

Final Thesis Submission Form

Endorsement Of Correction Made As Required By Thesis
Examination Panel

A 4

Student submits the completed draft thesis in pdf file to IPS. The pdf file
must be protected with a password (student smart card number)
(final_thesis@usm.my)

List of attachments required:

i)
il)
ii)

iv)
v)

vi)
vii)

Verification Form For Final Thesis Submission

Final Thesis Submission

Scroll (Students’s Particulars)

Endorsement Of Correction Made As Required By Thesis
Examination Panel

Photocopy of identity card / passport

Viva Voce decision

First page of publication(s) / acceptance letter from publisher /
Citation Report as proof of evidence. (applies to registered
students starting from Semester I, Academic Session
2017/2018 onwards)
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